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Sign Permit Guidelines
Sign Permits are required prior to the installation of signs.
  Only fully completed applications are accepted.
  Property owner's original signature or notarized affidavit authorizing applicant's signature must be provided.
Three (3) set of graphics, no larger than 8.5" x 14" (legal size paper) must include line drawing with                                                   dimensions, elevation view, site plan showing location of sign, and schematic cross-section of electric signs.
  1972 Zoning Ordinance - Both sides of two-sided sign count toward total square foot area.
  1993 Zoning Ordinance - Measurement from one side only.
Building-Mounted Sign
Requires a sign permit application with three (3) copies of the sign drawings (no larger than 8.5" X 14") showing the sign dimension, elevation view of the sign on the building, and what the sign will say.
If the sign is electric, you will need an electric permit application with one (1) copy of the hook up drawings.  All paperwork pertaining to sign submittal must be submitted together as a package.
Monument Sign or Freestanding Sign Over 20 Square Feet
In addition to the requirements for the building mounted sign, above, a building permit application with three (3) sets of architectural drawings is required.  Two (2) site plans or plats marking the location of the sign and the distance to the right of way are also required.
Notes: The property owner is required to sign all zoning applications per the zoning ordinance.  If that is not possible, an original notarized affidavit naming who can sign on the owner's behalf must be presented at the time of submittal.
Sign Fees: 
Commercial Sign - $235.00 per sign 
Temporary or Residential - $10.00 per sign 
Electrical permit - $125.00 per sign 
Building Permit fee to be determined prior to issuance and based on construction cost
Note: Sign Fees are due at time of submission except for Building Permit fees For More Information 
Please call the Sign Hotline at 703-737-8494. 
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*Signature affirms that the proposed sign is in accordance with the appropriate sign regulation sections of the Loudoun County          Zoning  Ordinances or approved Zoning Modifications for Comprehensive Sign Plans*
OFFICE USE ONLY
THIS SIGN PERMIT IS
GRANTED
DENIED
FOR THE SIGN PROPOSED ON THIS APPLICATION
DATE
SIGN PERMIT NUMBER
This Sign Application is for a 
Proposed Sign Information:
Check one
Check one
Sign Dimensions
X
=
Check one
Check one
Zoning Ordinance
Comprehensive Sign Package
Existing Sign Being Removed
Property Owner's Information:
Existing Site Information
*Property Owner's Signature Or Applicant's Signature With An Affidavit from Owner*
Signature *(A Signature Is Required For Processing)*
Applicant's Information:
Zoning Permit Application for Sign
SIGNATURE OF ZONING ADMINISTRATOR OR DESIGNEE
(Note: Exposed or visible internal lighting tubes/bulbs are prohibited.)
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